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PRIVATE EVENT AGREEMENT
FUNCTION: Assocation of Florida Colleges
DATE OF FUNCTION:  January 15, 2020
ROOM TIME IN TIME OUT ROOM FEE
Dunlap Champions Club West - 4th Floor 01/15/2020 08:00 am 01/15/2020 04:00 pm $500.00
Dunlap Champions Club West Lobby - 4th 01/15/2020 08:00 am 01/15/2020 04:00 pm $0.00
ESTIMATED ATTENDEES: 95 FOOD AND BEVERAGE MINIMUM: $2,000.00
ESPIMATED cosT: $4,190.60  NONREFUNDABLE DEPOSIT: $500.00
MEMBER CLIENT:  Michael Brawer
PHONE: (850) 222-3222 EMAIL: mbrawer@myafchome.org
CLIENT REP: Doug Ryan
PHONE: (850) 567-3212 EMAIL: doug @dougryanconsulting.com
HOST: Michael Brawer
PHONE: EMAIL: mbrawer@myafchome.org

This Agreement is not binding upon the Club unless it is signed by both parties and any deposit paid by:
08/21/2019

This Private Event Agreement (this "Agreement”) is between University Club Management Co.. Inc. ("Club"),

located at One Champions Way, University Center B, 4th Floor, TALLAHASSEE, FL, 32306-2568 and Michael

Brawer ("Member/Client").

Member/Client has requested that Club reserve a portion of Club's facilities for an event, party, banquet, or
function (the "Event"). Member/Client has selected the arrangement summarized above, which will be more
specifically described on Exhibit "A" to be attached hereto (the "Banquet Event Order"). Member/Client

understands and agrees that the following are express terms and conditions applicable to the Event:

1. Payment Schedule. At the time of execution of this Agreement by both parties, Member/Client
shall pay to Club a nonrefundable deposit of $500.00 to secure the Event. This nonrefundable deposit will be
applied to the total cost of the Event. No later than 01/08/2019 (or, if blank, 60 days prior to the Event),
Member/Client will pay an additional deposit equal to 50% of the estimated cost for the Event set forth above (the
"Estimated Cost"). The remaining 50%, less the nonrefundable deposit, is due no later than 01/08/2020 (or, if
blank, 7 days prior to the Event). In the event of an overpayment, the Club shall issue a refund check to
Member/Client for the difference within 20 days after the Event. Any outstanding amounts and any additional
charges incurred with respect to the Event will be charged to Member/Client's authorized credit card. If any

payment is not made when due, the Club may, at its option, deem the Event canceled, in which case cancellation

charges will apply.

2. Cancellation Policy. In the event Member/Client cancels the Event for any reason, Club will be
entitled to a cancellation fee as liquidated damages (plus service charges, administrative charges, adwi\ﬁga}tive

to



1.3.10

fees, as applicable, and applicable taxes) at the time of cancellation as follows:

More than 120 days prior to the Event - 40% of the Estimated Cost
120 days to 90 days prior to the Event - 50% of the Estimated Cost
89 days to 45 days prior to the Event - 75% of the Estimated Cost
Less than 45 days prior to the Event - 90% of the Estimated Cost  Initial

Given the Club's capacity to prepare and serve food and beverages, the parties acknowledge that it is highly
unlikely that the Club would be able to mitigate any losses caused by cancellation of the Event. The parties agree
that prospectively calculating the damages that Club would suffer as a result of the cancellation of the Event would
be exceptionally difficult or impossible. For this reason, the parties have agreed that the calculations set forth
above are a reasonable forecast of just compensation in the event of the cancellation of the Event. The amounts
due for cancellation set forth herein are intended as liquidated damages and not as a penaity. Deposits will be

applied toward the cancellation fee.

3. Guest Guarantee. No later than seven (7) days prior to the Event, Member/Client will confirm the
number of guests attending the Event. In the event Club is not notified of the guest confirmation at least seven (7)
days in advance, Club will use the estimated number of attendees set forth above as the guaranteed number. Club
reserves the right to adjust or substitute the space allocated to the Event to appropriately accommodate the number
of confirmed guests. If there is a food and beverage minimum set forth above, the Member/Client will be charged
the food and beverage minimum or the actual food and beverage charges, whichever is greater. Subject to any
food and beverage minimum set forth above, the Member/Client will be charged for the guaranteed number or the

actual number of attendees, whichever is greater.

4. Service Charge/Taxes/Banquet Event Order Pricing. The prices listed on the Banquet Event

Order, when attached hereto, are subject to proportionate increases to meet increased cost of supplies for Events
reserved more than 120 days in advance, but any such increase shall not exceed 10%. Prices can be set 90 days in

advance of the Event. All food and beverage purchases are subject to an automatic 20% (or, if blank, 20%) service

charge, a portion of which may be distributed by the Club to certain food and beverage service employees. The
service charge is not a tip or gratuity. Applicable taxes and fees, in addition to the service charge, will be added to
all amounts due under this Agreement, including without limitation cancellation fees as liquidated damages. Once
the Banquet Event Order has been finalized, it shall be signed and attached hereto no later than seven (7) days prior
to the Event. Exemptions from sales tax will be honored when a valid tax exemption certificate or other required
document is presented no later than seven (7) days prior to the Event. At that time, any tax refund claims must be

made directly with the tax jurisdiction.

5. Member/Client and Guest Conduct/Contractors. Member/Client is responsible for conduct of

Member/Client's guests, attendees, and permitted contractors and will promptly pay for all damages incurred by the
Club due to their actions or omissions. No food or beverage of any kind can be brought into or removed from the

Club by Member/Client or Member/Client's guests or attendees. Member/Clients that wish to use a third party

lnitial: _ f
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the insurance requirements established by the Club. The Club reserves the right to approve all contractors, such
approval not to be unreasonably withheld, and all contractors must provide appropriate proof of adequate
insurance. Member/Client's contracts with its contractors will all specify that such contractor and the
Member/Client will indemnify and hold the Club and its affiliates harmless from any and all damages or liabilities
which may arise by such contractor or through its use. Damage to the Club premises by the Member/Client or
contractors hired by Member/Client will be the Member/Client's sole responsibility. The Event is subject to the

rules and regulations and Membership Bylaws of the Club.

6. Security. Club is not responsible for security or any damage to or the loss of any personal property
or articles brought into the Club, or for any item left unattended, or for loss or damage which occurs in Club's
parking areas. Member/Client will accept full responsibility for any damages resulting from any action or
omission of their individual attendees in conjunction with organized group activities. The Club is not responsible
for any loss or damage no matter how caused, to any samples, displays, properties, or personal effects brought into

the Club, and/or for the loss of equipment, exhibits, or other materials left in meeting rooms.

7. Alcohol Consumption. Member/Client covenants to be responsible for the consumption of

alcoholic beverages by Member/Client's guests and attendees at the Event. Club does not serve alcoholic
beverages to minors as required by state law, and Member/Client assumes the duty to ensure observance of this
state statute. In the event Member/Client has reason to believe a guest or attendee has become impaired to the
extent they should not drive, Member/Client will prevent the person from leaving the Event without assistance.
Member/Client acknowledges Club may refuse service to any guest or attendee or, at its discretion, discontinue
service to all guests and attendees. Any such discontinuation of service shall not relieve Member/Client of any

obligations or any amounts owed pursuant to this Agreement.

8. Americans with Disabilities Act. Both the Member/Client and the Club shall be responsible for

compliance with the public accommodation requirements of the Americans with Disabilities Act ("TADA"). The
Club agrees that it will comply with Title III of the ADA and the regulations promulgated thereunder. Club shall
provide, to the extent required by the ADA, such auxiliary aids and/or services as may reasonably be requested by
Member/Client, provided that Member/Client gives reasonable advanced written notice to Club of such needs.

Member/Client shali be responsible for the cost of any auxiliary aids and/or services (including engagement of and
payment to specialized service providers, such as sign language interpreters) other than those types and quantities

typically maintained by the Club.

9. Payments. Member/Client shall remain liable for all amounts owed to Club and shall have no right
to obtain a refund of any deposits paid to the Club. Interest will accrue on any unpaid balance or deposit paid late
at the lesser of (i) the rate of 1.5% per month (18% per annum) or (ii) the highest rate permitted under applicable
law. Additionally, should the Club, in its sole discretion, deem collection action necessary, whether prior to,
during, or subsequent to litigation, the entire cost of collection, including reasonable attorneys' fees, costs, and

expenses shall be paid by Member/Client.

10.  Limitation of Liability. In no event will the Club be liable for indirect, consequential, incidental, or
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punitive damages of any nature for any reason, including without limitation lost profits or goodwill, even if Club
has been advised of their possible existence. Furthermore, in the event the Club shall have any liability to
Member/Client (whether under this Agreement or otherwise), the amount of such liability shall not exceed 50% of

the amount paid to Club pursuant to this Agreement.

11.  Miscellaneous. In case any one or more of the provisions contained in this Agreement shall for any
reason be held invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or unenforceability shall
not affect any other provision, and this Agreement shall be construed as if such invalid, illegal, or unenforceable
provision had never been contained herein. Neither Club nor Member/Client shall be required to perform any
term, condition, or covenant in this Agreement so long as such performance is delayed or prevented by force
majeure, which shall mean acts of God, war, terrorist act, strikes, lockouts, material or labor restrictions, damage
to or destruction of Club facilities, or prohibitions by any governmental authority. In the event that the Event is
cancelled as the result of a force majeure event, all deposits shall be returned to Member/Client, less actual costs
incurred by Club in anticipation of the Event. In no event shall Club be liable for the failure of or interruption of
utilities. If, for any reason, the space reserved hereunder is not available for the Event, the Club may substitute
other space and the Member/Client agrees to accept such substitutions. This Agreement and attachments embody
the entire agreement and understanding of the parties relating to the subject matter hereof, is nonassignable, may
not be amended except in writing signed by both parties, and supersedes any prior representations, agreements, and
understandings, oral or written, if any, relating to such subject matter. All notices, including a cancellation notice,
must be in writing. Text messages, instant messages, messages on social media sites, and similar messages are not
"in writing" for purposes of this Agreement. This Agreement shall be deemed drafted by all parties and shall be
interpreted in accordance with the plain meaning of its terms and not strictly for or against any of the parties
hereto. This Agreement may be executed by facsimile or other electronic means, and each facsimile or other

electronic signature shall be deemed to constitute a valid and binding signature of the executing party.

12, Governing Law and Place for Suit. This Agreement will be deemed to be a contract under the laws

of the State in which Club is located and for all purposes will be governed by and construed in accordance with
such laws. Member/Client irrevocably agrees that any legal action or proceeding brought by or against Club with
respect to this Agreement will be brought in the courts of the State in which Club is located or in the U.S. District
Court for that State. Member/Client consents to the jurisdiction of such courts and that the venue for any such
action will be the county in which Club is located. TO THE FULLEST EXTENT PERMITTED BY LAW,
EACH PARTY HEREBY KNOWINGLY, VOLUNTARILY, AND INTENTIONALLY WAIVES ANY
RIGHT THAT IT MAY HAVE TO A TRIAL BY JURY IN ANY LITIGATION ARISING OUT OF,
BASED UPON, OR IN ANY WAY RELATING TO THIS AGREEMENT OR THE SUBJECT MATTER
HEREOF.
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The undersigned has read and agrees to the terms and conditions stated above, certifies that he or she is an
authorized representative of Member/Client and has the authority to bind Member/Client to this Agreement, and

acknowledges receipt of a copy of this Agreement.

Member/Client; \\@} Club:
\ By:

Signature M | Ch ae I Br aw er’ C E O Private Events Director or General Manager

Printed Name

Assoc of FL Colleges

Address
1725 Mahan Dr Tallahassee FL 32308

Address

08/15/19
Date: Date:




1.3.10

Credit Card Authorization

I hereby certify that I am an authorized representative of Member/Client, that I am an authorized signor on
the credit card listed below, that I have the authority to authorize charges to the credit card, and that the address
below is the billing address for the credit card. By signing below, I irrevocably authorize all charges for deposits
as they become due, payments as they become due, and outstanding amounts and/or charges owed to the Club as of

the date of the Event or upon cancellation of the Event to be charged to the following credit card:
U Master Card O Visa 0 American Express

Credit Card Number: Expiration Date:

Cardholder Name:

Billing Address:

Phone:

Authorized Signature: Date:

-
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O UnNiversiry
Assocation of Florida Colleges x Cenrer CLug
Private Events Director: Pam Monnier i
DATE LAST REVISED: 08/07/2019 02:19 PM ‘
Banquet Event Order
UNIVERSITY CLUB-FSU
Event: Assocation of Florida Colleges
EVENT DATE: Wed. January 15, 2020 EST PEOPLE: 95-95
START TIME: 07:00am GUARANTEE: 0
END TIME: 04.00pm F & B MINIMUM: $2,000.00
EVENT TYPE: Lunch Business TAX EXEMPT: Yes
SALESPERSON: Pam Monnier BILL TO: Xb212
Name Phone Email Address
Customer  Michael Brawer (850) 222-3222 mbrawer @myafchome.org Association of Florida Colleges
Tallahassee, FL.
Host Michael Brawer mbrawer @myafchome.org --
Contact Doug Ryan (850) 567-3212 doug@dougryanconsulting.com  --
FACILITIES
FUNCTION TYPE: Host Set Up TIME IN: 07:00am TIME OUT: 08:00am
INSTRUCTIONS
* FAC is providing their own audio equipment. They will be in at 7am to set up and connect to our projectors and
screens.
FUNCTION TYPE: Main Event TIME IN: 08:00am TIME OUT: 04:00pm
Subtotal
ROOM: Dunlap Champions Club West - 4th Floor $500.00
SETUP:
ROOM: Dunlap Champions Club West Lobby - 4th Floor $0.00
SETUP:

INSTRUCTIONS

¢ SEE DIAGRAM:
2-6' tables for registration
Crescent Seating for 95+
Riser with panel table for 4 and UCC podium
Buffet | Beverage Station
a/v tech table

fnfeial:



DIRECTIONAL SIGNAGE IN COURTYARD BY 7:30AM!!

* AGENDA:
7:00am - host set up
7:45am - Coffee & Beverages ready
8:00am - Registration open
10:00am - morning break [beverage station refreshed prior]
12:00pm - LUNCH BUFFET

2:00pm - morning break [beverage station refreshed prior]

##x END OF FACILITIES SECTION ###
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MENU

FUNCTION TYPE: Breakfast Buffet Service TIME IN: 08:00am
INDIVIDUAL MENU ITEMS

7  Assorted Pastries and Danish
$24.00++ per dozen
35 Display: Sliced Seasonal Fruit and Berries
Served with a yogurt dipping sauce
Priced at $6.00++ Per Person (Prepared for a minimum of 20

guests)

INSTRUCTIONS
e *¥*2019 MENU - MENU SUBJECT TO CHANGE***

FUNCTION TYPE: Main Event TIME IN: 08:00am
INDIVIDUAL MENU ITEMS

95 Beverage Station
Charge based on consumption:
Soft Drinks @ $3.25++ each
Juices $3.25++ each
Dasani Bottled Waters $3.50++ each
Regular and Decaffeinated Coffee $15++ per pot

Iced Tea and Coffee included with lunch

FUNCTION TYPE: Lunch Buffet Service TIME IN: 12:00pm
INDIVIDUAL MENU ITEMS

95 Lunch Buffet: Soups and Salad, Sandwich Shoppe
**%2019 MENU - MENU SUBJECT TO CHANGE*#**

French Onion Soup | croutons, shredded swiss cheese on side

TIME OUT: 08:45am

$168.00

$210.00

TIME OUT: 04:00pm

$0.00

TIME OUT: 01:00pm

$2,660.00



[OR MAY CHOOSE OTHER BROTH BASED SOUP- tbd]

Garden Salad with Assorted Toppings

Balsamic Vinaigrette | Ranch | Italian Vinaigrette

Southern potato salad

Fruit Salad

Sliced roast beef, ham, salami and turkey

Southern potato salad

Mayonnaise | mustard | dijon mustard | whole grain mustard

Assorted sliced breads, hoagies and kaiser rolls

Lettuce, tomato, onions, and pickles

Key Lime Tarts | Assorted Brownies

$28 per person

**% END OF MENU SECTION #*s#*

All F&B subject to service charge and sales tax. See signature page for details.
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FUNCTION TYPE: Main Event

1

3

INSTRUCTIONS

* Project Association of Florida Colleges Logo on TV monitors around the room and at entrance.

BLACK PODIUM AND MICROPHONE

EQUIPMENT LIST

TIME IN: 08:00am

CHAMPIONS CLUB CARPETED RISERS - (6'X8') 6 total

available

CHAMPIONS CLUB TVs (4th floor spaces only)

CHAMPIONS CLUB WEST PROJECTORS & SCREENS (2)

EASEL

*#*% END OF EQUIPMENT LIST SECTION #**

TIME OUT: 04:00pm

Retail
Discount

Total

Retail
Discount
Total

Retail
Discount
Total

Subtotal
$0.00

$90.00
$45.00
$45.00

$100.00
$100.00
$0.00

$400.00
$400.00
$0.00

$0.00

w2
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QUANTITY:
TOTAL PRICE:
INSTRUCTIONS:

QUANTITY:
TOTAL PRICE:
INSTRUCTIONS:

SPECIAL ORDER
CHAMPIONS CLUB TVS (4TH FLOOR SPACES ONLY)

1
$0.00
FAC Logo displayed
SPECIAL ORDER
CHAMPIONS CLUB WEST PROJECTORS & SCREENS (2)

1

$0.00
FAC will have an a/v tech with laptop for presentation

P2
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The University Center Club requires that you guarantee the number of guests attending your function by noon, seven days prior to the

date. If no guarantee is received, the last figure received becomes the guaranteed reservation.

All food and beverage purchases are subject to an automatic 20% (or, if blank, 20%) service charge, a portion of which may be
distributed by the Club to certain food and beverage service employees. The service charge is not a tip or gratuity. Applicable taxes and

fees, in addition to the service charge, will be added to all amounts due under this Agreement, including without limitation cancellation

fees as liquidated damages.

CUSTOMER SIGNATURE:

Initial Deposit Due by 08/21/2019:

Second Deposit Due by 01/08/2019:

Final Deposit Due by 01/08/2020:

Balance Due:

DATE: / /

$500.00
$0.00
$3,690.60

$4,190.60

fnddiads
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UNIVERSITY CLUB-FSU Proposal Summary
Date: 08/07/2019

Event: Assocation of Florida Colleges
Date:  01/15/2020 Wednesday

Service
Price Charge Tax Total
Menu: $3,038.00 $607.60 $0.00 $3,645.60
Bar - Beer: $0.00 $0.00 $0.00 $0.00
Wine: $0.00 $0.00 $0.00 $0.00
Liquor: $0.00 $0.00 $0.00 $0.00
Other: $0.00 $0.00 $0.00 $0.00
Equip/Services: $45.00 $0.00 $0.00 $45.00
Non-Banquet: $0.00 $0.00 $0.00 $0.00
Room Rental: $500.00 $0.00 $0.00 $500.00
Subtotal: $3,583.00 $607.60 $0.00 $4,190.60
Initial Deposit Due by 08/21/2019: 500.00
Second Deposit Due by 01/08/2019: 0.00
Final Deposit Due by 01/08/2020: 3,690.60
Discounts Applied: $545.00

Balance Due: $4,190.60





